SO GIAO DUC VA PAO TAO PAKLAK ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT CHUYEN NGUYEN DU Djc 1ip — Ty do — Hanh phiic

————

S6 09/QP-NDU Buén Ma Thuét, ngay 18 thdang 02 ndm 2025

QUYET DPINH
Ban hanh Quy ché bio quin, lru gii, sir dung, cap phat bing tot nghiép trung hoc
phd théng; Gidy chirng nhin hoan thanh chwong trinh gido duc pho théng

HIEU TRUONG TRUONG THPT CHUYEN NGUYEN DU

Cancuw Dzeu I¢ Truong trung hoc co so, truong trung hoc phé théng va trucng
phé théng c¢6 nhiéu cdap hoc Ban hanh kém theo Théng tir so: 32/2020/TT-BGDPT

ngay 15/9/2020 cua Bé truong Bo Giao duc va Dao tao;

Céin cir Thong tur s6 21/201 9/TT-BGDDT ngay 29 thang 11 nam 2019 cua Bj
truong B GDDT ban hanh Quy ché guan Iy Bang tot nghiép Trung hoc co so
(THCS), Bang tét nghiép THPT, Bang tot nghiép trung cdp su pham Bang tot nghzep
cao dang su pham, védn bang gido duc dai hoc va chimg chi cia hé thong gido duc
quoc dan;

Can cu Quyet dinh so 426/QD SGDDT, ngay 24/5/2024 cua S0 GDDT veé > bdo
quan, luu trit, sw dung, cap phat bang tot nghiép THCS, bang tot nghiép THPT,
chung chi cua hé thang gido duc quac dan trén dia ban tinh Dék Lék; thuc hién cong
tic quan Iy van bang, chimg chi ciia cée CSGD cdp cho nguoi hoc;

Can cir Cong van 156/SGDDT-QLCLCNTT, ngay 10/02/2025 V/v tap huan
cong tdc quan ly van bang, chirng chi va huong dan mét so thu tuc hanh chinh thude
linh vuc GDDT;

Xét dé nghi ctia nhan vién Vin thu Truong THPT chuyén Nguyén Du.

QUYET PINH

Dleu 1. Ban hanh kem theo Quyét dinh nay Quy che bao quan, luu gifr, su
dung, cap phat bang tot nghiép trung hoc phd thong; Giay ching nhan hoan thanh
chuong trinh gido duc phd thong cua Truong THPT chuyén Nguyén Du.

Piéu 2. Quyet dinh nay ¢ hiéu luc thuc hién ké tu ngay ky ban hanh. Moi
quy dinh trudc day trai voi Quy ché ban hanh kém theo Quyét dinh nay déu bai bo
va ¢ diéu chinh hoic thay thé khi c6 huéng dan méi theo quy dinh.

Piéu 3. Lanh dao don vi, cac té chuyén mén, t6 Vin phong va cac by phén
doan thé, ca nhan c6 lién quan chiu trach nhiém thi hanh Quyeét dinh nay./.

Noi nhan:

- Nhu Diéu 3 (th/h);

- Lanh dao don vi;

- C4c t6 chuyén mén; td Vin phong

- C4c bj phin doan thé;

- Website truong (c3nguyendu.daklak.edu.vn)
- Luu: VT.

! Scanned with |


https://v3.camscanner.com/user/download

1

SG GIAO DUC VA PAO TAO DPAK LAK  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT CHUYEN NGUYEN DU Dgc lip — Ty do — Hanh phuc

' QUY CHE
Bao quan, lrru giif, sir dung, cap phat bing tot n0h|ep trung hoc pho thong;

Glay chirng nhin hoan thanh chwong trinh glao duc pho thong
(Ban hanh kém theo QD s6 09/QP-NDU, ngay 1 8/02/2025 cua Hiéu truong Truong THPT

chuyén Nguyén Du)

Chuong I
QUY DINH CHUNG

Picu 1. Pham vi dieu chinh va doi tuO'ng ap dung

Quy ché nay quy dinh vé quan ly, bao quan, luu gitr, su dung, cap phat bang
t6t nghiép THPT; Giay chimg nhan hoan thanh chuong trinh giao duc pho thong cla
Truong THPT chuyen Nguyen Du.

Cap phat vin bang cho tt ca hoc sinh da thi d6 t6t nghiép THPT cua Trudng
THPT chuyén Nguyen Du.

Cap phat Gidy ching nhén hoan thanh chuong trinh giao duc pho thong cho
hoc sinh hoc sinh lop 12 khoéng thi t6t nghiép THPT, hodc thi nhung khéng thi do6
tot nghlep THPT cua Truong THPT chuyen Nguyén Du.

Picu 2. Nguyén tic quin Iy, cap phat vin bing, chirng chi, giay ching
nhan hoan thanh chwong trinh THPT

I. Quy ché quy dinh hucmg dan trinh tu, cich thic thuc hién thong nhat viéc
quan ly van bang, ching chi, gidy chimg nhén tai Truong THPT chuyén Nguyén Du
nham dam bao cong khai, minh bach trong quan ly cép phat van bang, chung chi.

Nbi dung chinh ghi trén bang t6t nghlep THPT, ching chi, glay ching nhan
la tiéng Viét thuc hién theo quy dinh ciia B6 trudng B Gido duc va Pao tao ban
hanh.

2. Cép phat gidy ching nhan tam thoi trude lac cd bang tot nghiép THPT
chinh thirc. Trudng THPT chuyén Nguyén Du cap phat cho ngudi hoc tham gia thi
d6 tot nghlep THPT theo quy dinh ban hanh caa Bo Giao duc va Dao tao.

Picu 3. Bio quan vin bing, chirng chi, giay ching nhan

1. Nha truong c6 trach nhiém bao dam co so vat chat trang thiét bi, phong
chong chay no dé bao quan, luu gilr van bang, chimg chi, gidy chimg nhan va ho so
cap phat van bang, chimg chi, giay chimg nhan. .

Viéc quan ly, bao quan, luu giir phai dam bao chat ché theo quy dinh tai Piéu
11 cua Thong tu s6 21/2019/TT-BGDDT ngay 29/11/2019.

Tai truong THPT chuyén Nguyen Du viéc bao quan, luu giir vin bang, chung
chi, gidy chimg nhin giao cho nhan vién van thu chiu trach nhi€ém. Lanh dao nha
truong phan cOng cu thé c4 nhan ngudi quan 1y bao quan, luu giir vin bang, ching

chi, gidy chirng nhan.
2. Co sé vat chat va trang thiét bi dé bao quan, luu giir
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a. Khu vyuc bao quan luu gitr phai dam bao trang thiét bi phong chong chay
no, du dién tich, dap ¢ ung vé moi trudong va an ninh.

b. Trang thiét bl va phuong tién bao quan, luu gilt gom: tu, gia, ban ghé, quat
thong gi10, thuoc chéng 4m méc va thudc phong chong cac sinh vat gay hai.

3. Kiém tra dinh ky viéc bao quan vin bang, chimg chi, gidy chung nhan

a. Dinh ky hang thang, kiém tra vé sinh va an ninh khu vuc bao quan vin bing,

chimg chi, gidy ching nhan.
b. Pinh ky hang quy kiém tra tinh trang bao quan vin bang, ching chi, gidy

ching nhan.

c. Pinh ky hang quy, hing nim phun thudc diét sinh vat gay hai va bao dudng
cac phuong tién dugc trang bi bao quan van bing, chung chi, giay ching nhan.

4. Trudng hop phoi van bang, chimg chi, gidy ching nhan bi mat, ca nhéan
quén ly vin bang, chirg chi, glay ching nhén c6 trach nhiém lap bién ban va thong
bao ngay vai co quan cong an noi gan nhat, bio cdo co quan quan ly tryuc tiép va bao

cao S& Gido duc va Dao tao.
5. Thoi han luu giir véan biang, chimng chi, glay ching nhan chua phat cho nguot

hoc va ho so cap phat déi véi nha trudng: vinh vién.

ChuongIl ’ -
CAP PHAT VAN BANG, CHUNG CHI GIAY CHUNG NHAN

Picu 4. Cap phat bang tot ‘nghiép THPT, chung chi, gidy chirng nhén
1. Nha truong nhan bang tot nghiép THPT tai S& Gido duc va Pao tao Pk

Lak.

2. Gidy chiing nhan hoan thanh chuong trinh THPT do nhén vién quan ly, in
an (c6 ky xdc nhan va déng dau cua Hiéu trudng).

3. Sau khi Lanh dao nha truong cho phép, nhan vién van thu quan ly va luu
giir, cap phat cho ngudi hoc.

4. Hinh thic nhan van bing, chimg chi, gidy chimg nhan: Hoc sinh khi dén
nhin bing tot nghiép THPT mang theo thé can cudc cong dan cua minh. Truong
hop c6 ngudi nhén thay phai c6 giay uy quyén giira hoc sinh va ngudi nhan thay; c6
ching thuc cua co quan co tham quyén. Lién hé tai Van phong, nhan vién van thu
Truong THPT chuyen Nguyén Du dé nhéan bang tot nghiép THPT.

2. Nhén vién van thu nha truong tryc tiép quan ly s6 gdc cap phat van bing,
chimg chi, gidy chimg nhan, t6 chirc viéc cap phat van bang, ching chi, gidy chung
nhan cho ngudi hoc theo Pidu 19 Thoéng tu s6 21/2019/TT-BGDPT ngay
29/11/2019. Sé gdc cap phat vin bang phai dugc ghi chép chinh x4c, dam bao quén
ly chit ché va luu trit vinh vién.

Piéu 5. Ché d§ bao cdo viée quan ly van bang, chirng chi, glay chirng nhan

Nha truong thuc hién bao cao so luong vin bang, chimg chi, giay chung nhan

chi da phat so luong van bang, ching chi, gxay ching nhan chua phat cap nhat trén

~ phan mém cap phat bang.
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Chuong 111
TRACH NHIEM CUA DON VI, CA NHAN LIEN QUAN

Ox r oA > ] \
Dieu 6. Trach nhiem cua nha truong

Vin phong nha truong
Tlep nhén cac thong tin lién quan vé vin biang, ching chi, gidy ching nhan:

bdo cdo véi lanh dao nha truomg de lam vin ban trinh S& Gido duc va Pao tao Dik

Lik dé chinh sua nhiing sai sOt (néu c0); chiu trach nhi€ém chinh trong viéc thyuc hién

céc bdo cdo vé vin bing, chimng chi, gidy ching nhan vai cac cap cé tham quyén.
Vin phong nha truong dam bao diéu kién co s& vit chat bao quan, luu gitr vin

bang, chu'ng chi, gidy chirng nhan.
Dicu 7. Trach nhiém cua don vi, to chiic, ¢4 nhén lién quan

Thuc hién day di cic ndi dung cé lién quan d3 néu tai Thong tu sd
21/2019/TT-BGDDT ngay 29/11/2019 va Quy ché nay.

Chuong IV
KIEM TRA, THANH TRA, XU LY VI PHAM, TO CHUC THUC HIEN N

—~ > 1
J ~ \\
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Picu 8. Kiém tra, thanh tra, xir ly vi pham PR

I. Lanh dao nha truong, Ban Thanh tra nhan dan tlen hanh kiém tra viéc bao

\ )
|
D ‘0

quan luru giit, sir dung, cap phat van bing, ching chi, glay chung nhan d6i voi nhan% /

vién véan thu nha truong. 7

2. T6 chirc, ca nhan c0 hanh vi vi phap quy dinh tai Quy ché nay bi xir 1y theo
Nghi dinh cia Chinh phu vé quy dinh xir phat vi pham hanh chinh trong linh vuc
gido duc va cdc quy dinh co6 lién quan khac cua phap luat.

Piéu 9. To chiie thuc hién

Toan thé cén bd, glao vién, nhan vién va hoc sinh nha truéng nghién ci, Pho
blen va thyc hién ding noi dung Quy ché bao quan, luu giir, st dung, cap phat bang
tot nghiép trung hoc pho théng; Glay ching nhan hoan thanh chu'omg trinh gido duc
pho thong ban hanh kem theo Quyet dinh s6 09/QD-NDU, ngdy 18/02/2025 cta

Truong THPT chuyén Nguyén Du./.
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